	 SEQ CHAPTER \h \r 1BACKGROUND
	Preferably one, no more than two, paragraphs explaining the action-forcing event.

	DISCUSSION
	Brief statement of issues - 2-3 paragraphs.  This section replaces the Executive Summary (inside left).  The Executive Summary will then only include background documentation.

	RECOMMENDATION
	First sentence says what you want General Johnson to do (e.g., sign).

One or two additional sentences tell what the recommendation is.


Reference Number
Drafted by 
DUE:
Coordination/Clearance:
	Routing Code, Print Name, and Signature
	Date:
	Routing Code, Print Name, and Signature
	Date:

	
	
	
	

	
	
	
	

	
	
	
	


