FORMAT

Tracking Number:  11-111111
ACTING SECRETARY’S DECISION


Approval for [BRIEF TEXT DESCRIBING DECISION WITH ACRONYMS SPELLED OUT].
_____________________
I approve [TEXT] 




[TEXT CONTINUED].
_____________________
I do not approve [TEXT]









 [TEXT CONTINUED].
_____________________
I approve as amended [TEXT]








[TEXT CONTINUED].
_____________________
I would like to discuss this issue.  

EXAMPLE








Tracking Number:  10-016876
ACTING SECRETARY’S DECISION

Approval of broadcast email announcing 2010 Presidential Rank Awards.
________________
I approve the announcement of the awards.

________________
I do not approve the announcement of the awards. 

________________
I approve as amended the announcement of the awards.  .

________________
I would like to discuss this issue. 
